
VILLAGE OF MCFARLAND Public Safety Committee NOTICE OF PUBLIC MEETING

Wednesday, April 13, 2022 6:30 PM McFarland Municipal Center
Community Room

AGENDA
You are invited to this meeting through a Zoom webinar. The public is strongly encouraged to watch and participate in these 

meetings remotely through either the webinar or telephone options listed below.

PLEASE CLICK THE LINK BELOW TO JOIN THE ZOOM WEBINAR:
https://us02web.zoom.us/j/89199260240

Or by Telephone: +1 (312) 626-6799
Webinar ID: 891 9926 0240

Press *9 to raise/lower hand. Press *6 to mute/unmute.

  

1. CALL TO ORDER, ROLL CALL.
  

2. PUBLIC APPEARANCES.
 a. This is an opportunity for members of the public to address the Public Safety Committee.  Please 

remember this is a virtual meeting conducted through the Zoom online meeting platform.  Zoom 
meeting attendees wishing to address the board may do so using the Question and Answer feature 
within the Zoom online meeting platform.  You may state your name, address, and provide your 
comments to the board for their consideration.  Members of the public who are present in person and 
wish to address the board should fill out a public comment form and turn into the meeting 
chairperson.  Members of the public may speak during public appearances or during their selected 
agenda item as they designate on the public comment form. Please adhere to the 3-minute time 
limit.  Additionally, you may send your public comments to cassandra.suettinger@mcfarland.wi.us to 
be included as part of the meeting.

   

  

3. APPROVAL OF MINUTES.
 a. Approve the minutes from the 3.9.22 Public Safety Committee meeting.
   

  

4. BUSINESS.
 a. Staff Reports
   

 1) Fire and Rescue Department
   

 2) Police Department
   

 b. Discussion and recommendation on a tourist rooming house permit application from McFarland House 
Cafe Inc. for 5923 Exchange St.

   

 c. Discussion and recommendation on an application for an event permit for McFarland Soccer to hold 
the 'Shake the Shelter' event on May 14, 2022 from 6 p.m. to 10 p.m. at William McFarland Park and 
request to waive the event permit fee and a Temporary Class B license to sell fermented malt 
beverages and wine.
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 d. Discussion and recommendation on a request for Spartan Bowl Inc., 4711 Farwell St. to expand their 
licensed premise for the consumption of alcohol for an approximately 3,000 sq. foot outdoor area, 
including permission for an outdoor sporting activity. 

   

 e. Discussion and recommendation to the Village Board on the transition to paramedic level service and 
the possible creation of a career Lieutenant position in the Fire & Rescue Department

   

  

5. SCHEDULE NEXT MEETING DATE.
  

6. ADJOURNMENT.

This meeting notice constitutes an official meeting of the above referenced group and was posted in accordance with all applicable laws related to Open Meetings Law.  
It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may be in attendance at the above stated meeting to 
gather information.  No action will be taken by any governmental body at the above stated meeting other than the governmental body specifically referred to above in 
this notice.  Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals.  For additional information or to request this service, 
contact the McFarland Municipal Center at (608) 838-3153 or cassandra.suettinger@mcfarland.wi.us
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VILLAGE OF MCFARLAND

Public Safety Committee Minutes
Wednesday, March 9, 2022 - 6:30 PM

Page 1 of 2

1. CALL TO ORDER, ROLL CALL.

 

Committee Chairperson Stephanie Brassington called the regular meeting of the Public 
Safety Committee to order at 6:30 pm in the Community Room of the McFarland Municipal 
Center.
Members present: Stephanie Brassington, Shannon Morrison, Dottie Olson, Rich Staley
 

Members not present: Sandy Bakk, Edward Wreh
 

Staff Present: Village Clerk/Treasurer Cassandra Suettinger, Police Chief Aaron Chapin, 
Fire Chief Chris Dennis

2. PUBLIC APPEARANCES.
 

 a. This is an opportunity for members of the public to address the Public Safety 
Committee.  Please remember this is a virtual meeting conducted through the Zoom 
online meeting platform.  Zoom meeting attendees wishing to address the board may do 
so using the Question and Answer feature within the Zoom online meeting 
platform.  You may state your name, address, and provide your comments to the board 
for their consideration.  Members of the public who are present in person and wish to 
address the board should fill out a public comment form and turn into the meeting 
chairperson.  Members of the public may speak during public appearances or during 
their selected agenda item as they designate on the public comment form. Please adhere 
to the 3-minute time limit.  Additionally, you may send your public comments to 
cassandra.suettinger@mcfarland.wi.us to be included as part of the meeting.

  There were no public appearances.
3. APPROVAL OF MINUTES.
 

 a. Approve the minutes from the 11.10.21 Public Safety Committee Meeting.

  

Motion by Village Trustee Stephanie Brassington, second by Member Rich Staley, to 
approve the minutes from the 11.10.21 Public Safety Committee Meeting. Motion 
carries 4 - 0 - 0 by acclamation.

4. BUSINESS.
 

 a. Staff Reports
  

 1) Fire and Rescue Department

  
Fire Chief Dennis reviewed the monthly reports and answered the questions of the 
committee.

 2) Police Department

  
Police Chief Chapin reviewed the monthly reports, as well as incidents that recently 
occurred in the village, and answered the committees questions.

 b. Discussion and recommendation on Ordinance 2022-10: An ordinance amending the 
Municipal Code concerning alcohol beverage licenses and fees for operator's licenses.
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Village Clerk/Treasurer Cassandra Suettinger reviewed the changes to the ordinance 
concerning alcohol beverage licenses and fees for operator's licenses, which are based 
on state law updates.

Motion by Member Shannon Morrison, seconded by Member Dottie Olson, to 
recommend approval to the Village Board on the changes to Ordinance 2022-10: An 
ordinance amending the Municipal Code concerning alcohol beverage licenses and fees 
for operator's licenses. Motion carries 4 - 0 - 0 by acclamation.

 c. Discussion and possible recommendation to the Village Board on upgrading the level of 
EMS service from Advanced EMT to Paramedic.

  

Fire Chief Dennis introduced Kacey Kronenfeld, the lead medical director of Madison 
Emergency Physicians.  Chief Dennis explained the four levels of EMS service and gave 
an introduction to the board on upgrading the level of EMS service from advanced EMT 
to paramedic, including costs and billing.  Based on a Public Safety Analysis completed 
in 2018, the Village Board recommended the Village upgrade EMS service to that of 
paramedic in the next 5-10 years.  Fire Chief Dennis answered the questions from the 
committee. 
 
Motion by Village Trustee Stephanie Brassington, seconded by Member Shannon 
Morrison, to postpone the possible recommendation to the Village Board on upgrading 
the level of EMS service from Advanced EMT to Paramedic. Motion carries 4 - 0 - 0 by 
acclamation.

5. SCHEDULE NEXT MEETING DATE.
 The next meeting of the Public Safety Committee is April 13, 2022, at 6:30 p.m. 
6. ADJOURNMENT.

 

Motion by Village Trustee Stephanie Brassington, second by Member Shannon Morrison, to 
adjourn at7:43 p.m.

Pursuant to law, written notice of this meeting was given to the public and posted on the 
public bulletin boards in accordance with Open Meetings Law.

Respectfully submitted,
Tricia Reimer
Office Manager
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Proudly Serving the Communities of McFarland, Town of Dunn & Town of Pleasant Springs 

www.mcfarland.wi.us  |  5915 Milwaukee St, McFarland, WI 53558  |  608.838.3278 

Department Report 
For March 2022 Activity 

 

• General  
o The Public Safety Center construction continues at a fairly strong pace.  

We have been receiving a considerable amount of product submittals for 
review.  The contractor has been working to avoid substantial delays due 
to supply chain issues and some possibilities have been identified.  They 
are working on plans to minimize them as much as possible.  It does 
appear that they should be able to meet the schedule, but a few essential 
items are scheduled to arrive at the last minute.     

o We decided to purchase turnout gear from two vendors and perform a 
wear test during the next year. We selected individuals who are most likely 
to use the gear to give us feedback on its durability.  

o We are continuing to evaluate and provide information regarding 
upgrading the service level provided to be a paramedic level service.  We 
will be presenting to the Public Safety Committee on April 13, and the 
Village Board on April 25.   

o On March 5th, we provided mutual assistance to the Deerfield Fire 
Department for a structure fire in the Town of Deerfield.  We provided a 
Tender and a Chief to the incident location and an engine to provide 
coverage from the Deerfield Fire Station.  The crews provided assistance 
for about an hour. 

o On March 22nd, we provided assistance to the Cottage Grove Fire 
Department as part of Automatic Aid to a structure fire in the Town of 
Pleasant Springs.  The initial companies were able to extinguish the fire 
within about 20 minutes of arrival. 

• Operations 
o The firefighter staffing workgroup is working on a draft policy for review 

and consideration for implementation. 
o We have seen COVID-19 cases return to a low level again.  We are 

continuing to use preventive measures and the measures are working.  We 
have not had any staff members develop COVID-19 due to exposure to an 
incident. 
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March 2022
Monthly Report

McFarland Police Department
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McFarland Police Department

Calls for Service

The Department had 560 calls for service in February 2022 compared to 525 in 2021.     

Cases of Interest:

3/6/2022 – Officers were dispatched to a suspicious person complaint.  The subject was located in 
attempting to drive his vehicle.  Officers conducted an investigation and determined that the subject 
was suspected to be under the influence of alcohol.  The driver was ultimately arrested for Operating 
Motor Vehicle While Intoxicated 7th Offense, Bail Jumping, and Possession of Cocaine.

3/11/2022 – Officers were dispatched to a fraud complaint.  The reporting person found a large sum 
of money debited from their account.  Officers investigated and identified the subject who defrauded 
the victim.  The suspect was arrested and charged with Forgery-Uttering and Misappropriation of 
Personal Information.

3/26/2022 – Officers were requested to assist an outside agency with a traffic stop in the Village of 
McFarland.  Officer responded and assisted.  During a vehicle search after a K9 indication, a rifle was 
located under a seat in the vehicle and another occupant was in possession of a handgun.  All 
subjects were taken to the Dane County Jail on a variety of charges by the originating agency.

Staffing Report

The Department is currently short two patrol officers due to a past resignation and recent retirement.  
The hiring process is underway with applications collected, written test administered, and internal 
department panel interviews completed in March.  An anticipated start date for officers is end of May 
or early June.  The department has completed the K9 Handler and School Resource Officer 
assignments processes.  Officer Anthony Craft was selected as the next K9 Handler.  A new K9, Rudy 
was selected, and Officer Craft and Rudy have started their training and should be in service near the 
end of May.  Officer Joel Zietsma has been selected as the next School Resource Officer.  
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Training Report

 The final 2 dates of in-service training were completed in March for this in-service session.  

- Sgt. Wallace attended K9 Supervisor training at Waukesha Technical College.
- Detective Barnier attended a 3 day Managing Investigations Course at Waukesha Technical 

College.
- Wisconsin State Crime Lab provide a Best Practices Training to department staff.

Officer Complaints/Compliments

Officer Complaints – Officer complaints can be submitted using the online procedure found on the 
Departments web page or also by calling the Police Department and asking to talk to a supervisor.

- No Complaints were received in March.

Officer Compliments - Officer compliments can be submitted using the online form found on the 
Departments web page, by submitting an email to the Department, or by calling the Police 
Department and asking to talk to a supervisor. 

- No specific compliments were received in March.

Use of Force Incidents

The Department wishes to operate in a more transparent way so a section on Use of Force Incidents 
will be added to the monthly report.  The Department categorizes a reportable Use of Force Incident 
as anytime a firearm or ECD is used or displayed, or any other force is used that is at or above a 
compliance hold as outlined in the Intervention Options issued by the State standards.  

All reportable Use of Force Incidents are reviewed by a supervisor which consists of reading reports 
and watching body camera or squad video of the incident.  The supervisor is checking for compliance 
with policy, training, and acceptable standards issued by the State.  If a problem is identified, the 
officer could be disciplined, counseled, and/or mandatory re-training will be ordered. 

- 3/24/22 Officers were dispatched to a burglary in progress at a residence.  The caller reported 
someone being in the house.  Officers arrived and observed a subject leaving the residence.  
Due to the nature of the call, officers displayed their firearms but did not use them.  The 
subject was detained and determined it was one of the residents of the home that was not 
expected to have been there at that time.
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SUMMARY SHEET

MEETING DATE: Wednesday, April 13, 2022
  

SECTION: Business
  

DEPARTMENT: Administration
  

CONTACT: Cassandra Suettinger, Village Clerk/Treasurer, Chris Dennis, 
Fire/Rescue Chief, Andrew Bremer, Comm & Eco Dev Director

  

AGENDA ITEM: Discussion and recommendation on a tourist rooming house permit 
application from McFarland House Cafe Inc. for 5923 Exchange St.

  

PREVIOUS ACTION:
 

ISSUE SUMMARY:
Shaun O'Hearn, of the McFarland House Cafe, has applied for a tourist rooming house permit 
for 5923 Exchange St. Currently, the coffee shop occupies the first floor of the building at 5923 
Exchange St. Shaun has remodeled the two units on the second floor is requesting the ability to 
rent both of the units as tourist rooming houses AKA short term rentals.

The application is complete and thus, as required by ordinance, has been forwarded on to the 
Public Safety Committee for review. All property owners within 300 feet were notified of the 
date and time of the meeting and noticed of their opportunity to provide input on the request. 
The ordinance provides that if the PSC committee determines that the application meets the 
requirements of the article, it shall be forwarded to the Village Board for approval.

The Building Inspector and Fire Inspector have completed their inspection of the 
property(attached). The Building Inspector noted occupancy of the second unit is contingent 
upon the unit being fully powered. At this point, supply chain issues caused a delay in delivery 
of the necessary materials to fully power the unit. The parts are expected to be received by late 
April, and both units fully complete.
 

FINANCIAL/BUDGET IMPACT:
Permitting Revenues
 

VILLAGE PLAN REFERENCE:
None.
 

ORDINANCE REFERENCE:
Chapter 11 - Article XI - Tourist Rooming Houses
 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:
Staffs recommendation is as follows:
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Motion to recommend approval for a Tourist Rooming House permit application from 
McFarland House Cafe Inc. for 5923 Exchange St. contingent upon issuance of an occupancy 
permit for the second unit.
 

ATTACHMENTS:
1. Tourist Rooming House Permit Application Submission - Shaun O'Hearn_Redacted
2. Fire & Rescue Compliance Inspection
3. Comm Dev Compliance Inspection_Redacted
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Tourist Rooming House Permit Application
02/11/2022 9:54 AM (EST)

Tourist Rooming House Permit Application

Pursuant to Village Ordinance Chapter 11

  New Application

Property Information

   5923 Exchange St

   
   

   

McFarland House Cafe Inc.

  Shaun O'Hearn

  

  

   

Resident Agent

A resident agent must be appointed in the following situations:

The property is not your primary residence and you reside outside a 30 mile radius from the Tourist Rooming
House
You will be absent while the property is rented (An owner is considered absent if the owner cannot be
contacted and be present at the Tourist Rooming House within 45 minutes.)

             
    

     No

Page 29 of 85



Page 2/6

Application Fees

Application Fee (includes all required inspections) - $500

Resident Agent Fee - $50 (if applicable

Total application fees = $500.00

Facility I formation

Provide the square footage of each room.

Bedrooms
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i.  

14

 

11

Bedroom Total Square Footage

154 Square Feet

ii.  

13

 

12

Bedroom Total Square Footage

156 Square Feet

Dining Room

  12

  11

Dining Room Total Square Footage

Living Room

  12

  11

Living Room Total Square Footage

132 Square Feet

Page 31 of 85



Page 4/6

Family Room/Den (if applicable)

Family Room/Den Total Square Footage

   0

   2

   0

   2

A 9'X18' is required for every 4 occupants.

Nuisance Response Plan

The property owner or resident agent shall be responsible for promptly responding to or causing a prompt
response to a nuisance complaint arising out of the occupancy or use of the short-term rental by tenants, their
visitors or their guests. A return telephone call to a complainant within 45 minutes of the initial complaint shall be
deemed prompt.

   
 

8

   32

   2

   
    

   
   

     
   

     
   

   

A log will be kept to show any and all activity regarding nuisances. A phone call 
will be made immediately upon response. As the owner, I am on site 6 days per 
week and live just over one mile from the units.
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To the Village of McFarland, Dane County, State of Wisconsin, that I the undersigned, understand that by applying
for this Tourist Rooming House Permit, I am bound to all Village of McFarland Municipal Codes including Chapter 11
and any other codes or regulations that may apply. I also grant that an inspection of this property be conducted by
the Village Building Inspector (or designee) and the Village Fire Inspector (or designee) prior to approval of this
permit.

 File(s) attached:

 02/11/2022
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MCFARLAND FIRE & RESCUE
INSPECTION REPORT
2-605-02 MCFARLAND HOUSE CAFÉ, 5923 EXCHANGE ST, BLDG UNNAMED, MCFARLAND WI
53558

DETAILS

Inspection Date: 04/06/2022 |  Inspection Type: INSPECTION - Permit |  Inspection Number: 16142 |  Shift:  N/A |  Station:  N/A |
Unit:  N/A |  Lead Inspector: MITCHELL SUTTER |  Other Inspectors:  N/A

VIOLATIONS

No Violations Found

GENERAL NOTES

MITCHELL SUTTER - 04/06/2022 @ 12:00 No other fire hazards or fire code violations were observed with completed interior
construction.

NEXT INSPECTION DATE

No Inspection Scheduled

CONTACT SIGNATURE

Migrated Occupancy Contact
Signed on: 04/06/2022 @ 11:20

INSPECTOR SIGNATURE

MITCHELL SUTTER
Signed on: 04/06/2022 @ 11:20

QUESTIONS ABOUT YOUR INSPECTION?

MITCHELL SUTTER
mitchell.sutter@mcfarland.wi.us
No phone number available

Printed on 04/06/2022 @ 12:01
Page 1 of 1
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SUMMARY SHEET

MEETING DATE: Wednesday, April 13, 2022
  

SECTION: Business
  

DEPARTMENT: Administration
  

CONTACT:
Cassandra Suettinger, Village Clerk/Treasurer, Chris Dennis, 
Fire/Rescue Chief, Aaron Chapin, Police Chief, Jim Hessling, Public 
Works Director

  

AGENDA ITEM: Discussion and recommendation on an application for an event permit 
for McFarland Soccer to hold the 'Shake the Shelter' event on May 14, 
2022 from 6 p.m. to 10 p.m. at William McFarland Park and request 
to waive the event permit fee and a Temporary Class B license to sell 
fermented malt beverages and wine.

  

PREVIOUS ACTION:
 

ISSUE SUMMARY:
The McFarland Soccer Association has applied for an event permit to hold the 'Shake the 
Shelter' event on May 14, 2022 and a Temporary Class B License to sell beer and wine for the 
event. The event is a fundraising event for the Association that will feature a fenced-off tent area 
with a band and alcohol sales.

Attached are the review letters and conditions put forth by the Police Chief, Fire & Rescue Chief 
and Public Works Director. 
 

FINANCIAL/BUDGET IMPACT:
None.
 

VILLAGE PLAN REFERENCE:
None.
 

ORDINANCE REFERENCE:
Chapter 36 - Events Requiring a Permit
 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:
Recommended for approval.

Motion to recommend approval of an application for an event permit and temporary picnic 
license for the McFarland Soccer Association to hold the 'Shake the Shelter' event on May 14, 
2022 from 6 p.m. to 10 p.m. and approve the request for waiver of the event permit fee with the 
conditions provided from the Police Chief, Fire & Rescue Chief and Public Works Director.
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ATTACHMENTS:
1. Shake The Shelter - MSC Spring Fundraiser Event Permit Application - Community 

Organizations Submission_Redacted
2. Soccer Club Temp Class B Application_Redacted
3. Shake the Shelter Site Plan
4. Approval Letter - PD - Shake the Shelter
5. Approval Letter - FR - Shake the Shelter
6. Approval Letter - PW - Shake the Shelter
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Event Permit Application  Community Organizations
03/25/2022 4:33 PM (EDT)

Event Permit Application - Community Organizations

     

For parades, run/walks, car shows, community events, and special events in which 200 or more attendees are
anticipated at one time or that is likely to have a significant impact on neighborhood parking or the free-flow of
traffic (only pertains to events that are open to the public).

Do NOT complete this form unless you have been instructed to do so by the
Village Clerk/Treasurer

If you will be holding an event but have not communicated with the Village
Clerk/Treasurer, please complete the Event Permit Determination Request.

Fee Waiver

Upon request, the Village Board may waive the fee for Community Organizations.

Section 36-2(b) of the Village Code defines Community Organization as "an active group or organization that
regularly meets within the Village of McFarland, that is tax exempt pursuant to section 501(c)(3) of the Internal
Revenue Code, and that provides charitable services, sponsorships or donations within the Village of McFarland
community."

By submitting this application, you acknowledge that your group meets the definition of Community Organization
and that you are requesting a fee waiver from the Village Board.

If you do not meet this definition, please e-mail the Village Clerk/Treasurer or contact the Village Clerk/Treasurer at
(608) 838-3153 before submitting this application.

 I acknowledge that my group/organization meets the definition of Community
Organization and hereby request a fee waiver from the Village Board.

Applicant Information
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Event Permit Application - Community Organization
   Open to the Public

             No

     Yes

 LIve band from 7pm-10pm

          
           

  
No

   Yes

           
          

    
No

   Yes

If alcohol will be sold, a temporary alcohol license is required. Please contact the Clerk at 608-838-3153. The forms
may also be accessed on our Licenses and Permits page.

     Yes

   William McFarland Park

Reservations should be made on our Park Shelter Reservations page.

           
   Yes

You are required to contact Diggers Hotline at 800-242-8511 no less than 5 days prior to the event to provide a
location.

          No

       No

     No
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Event Permit Application - Community Organization

Required Attachments

Event Details & Security Plan

    
     

    
    

   
  

    
   

We did meet with Chief Chapin on March 25 to discuss security, checking ID's, 
fencing around the event.

Event Coordinators

The Village require  each event to identify event coordinator  who hall erve a  direct contact  for the event
The e hould be individual  that are not directly participating in the event activitie , but rather pecifically a igned
to monitor and a i t in coordinating the activitie  of the event

         

i.   

Katie Vogel ang

       

Tent

      

12pm-11pm
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Event Permit Application - Community Organization

Detail Security Plan Requirements

Police Department to provide criteria regarding security plan requirements. This would include number of event
coordinators required per number of attendees, security requirements when alcohol is served, etc.

Detailed Emergency Management Expectations and Requirements

                  

Have an individual call 911, not all facilities that have a fire alarm notify the 911 center. The 911 operator will
have several questions but know the Fire and Rescue Department will be notified while questions are being
obtained.
If amplified music is playing, have the music stop and if possible calmly announce the need to evacuate to
the nearest exit.
Individuals will need to be designated in assisting in evacuating individuals to the nearest exit. Keep in mind
most individuals will attempt to exit the same way they accessed the area. The exit will most likely not be able
to handle the number of individuals exiting and have people near the exits to allow them to exit quickly while
ushering individuals to the exit.
Designate an area of event-goers to an assembly area that is away from the building, fire department vehicle
access. We want to allow access for fire trucks and firefighters to address the situation.
In the event, an individual is unwilling to exit do not put individuals at risk in attempting to remove the
individual. Notify the initial arriving first responders.

          

Call 911 to report the incident. The 911 operator will have several questions but know the Fire and Rescue
Department will be notified while questions are being obtained.
Identify individuals that can assist in getting responders from the entrance of the area to the individual that is
in need of medical care. Note more than one vehicle will often respond and maybe several depending on the
situation. Having adequate staff to remain in locations to direct additional vehicles responding is preferred.

Event Permit Application - Community Organization
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Indemnification Agreement
In consideration for the issuance of the Event Permit, the undersigned, both individually and the agency or
organization applying for the Event Permit, shall indemnify, defend and hold harmless the Village of McFarland and
its officers, officials, agents, and employees against all loss or expense (including liability costs and reasonable
attorney's fees) by reason of any claim or suit, or of liability imposed by law upon the Village or its officers, officials,
agents or employees, for damages because of injury, including death at any time resulting therefrom, sustained by
any person or persons, or on account of damages to property, including loss of use thereof, arising from, in
connection with, caused by or resulting from the Event. The undersigned represents that he or she has authority to
enter into this agreement on behalf of the agency or organization applying for this permit.

 File(s) attached:

03/25/2022

I understand the application and event requirements and agree to the following:

I agree to adhere to all applicable federal, state, and municipal laws and
understand the violation of such laws will be subject to applicable fines and
penalties, and failure to do so is grounds for revocation of the event permit.
I understand that my event permit may be revoked at any time, if the Chief of
Police, Fire/EMS Chief, Public Works Director, or designee, in their sole
discretion, determine that health or general welfare to the public is
endangered.
I agree to return the site to the condition that existed before the event within
twenty-four (24) hours or the expiration of my park reservation.
I agree to abide by all conditions, including any additional conditions imposed
by the Village, and understand failure to adhere to conditions will result in
revocation of the event permit.

 File(s) attached:

03/25/2022
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5915 Milwaukee St, McFarland, WI 53558 | 608.838.3151 | www.mcfarland.wi.us/police 
Aaron P. Chapin | Chief of Police   

 
 
 
DATE:  April 7, 2022 
 
TO:   McFarland Public Safety Committee 
 
FROM:  Aaron P. Chapin, Chief of Police 
 
REFERENCE:  Recommendation of Approval 
 
 
I have reviewed the special event license and temporary class B retailer’s license applications for the 
McFarland Soccer Club “Shake the Shelter” event to be held May 14th at William McFarland Park.  I am 
recommending approval of both applications, with the stipulation that the event coordinators provide 
proper carding of those attending the event to ensure everyone in the venue is of age. 
 
I am requiring the area where alcohol is served to be fenced off with a double fence with six feet 
between the two fences.  This establishes a clearly defined area where alcohol will be served and allows 
for a designated point of entry where ID carding will be performed.  Alcohol will not be allowed outside 
the fenced area.   
 
The event organizers need to ensure that there is access for emergency vehicles to the area where the 
music and alcohol sales are occurring.   
 
For safety and security purposes, I am requiring the organization to have event coordinators on site (in 
addition to uniformed security personnel) which are clearly identifiable.  The organizers will hire private 
security or contract with MCPD to staff the event from 5:30pm until 10:30pm.    If the event has security 
issues which exceed the staffing capabilities, these recommendations will be revised for future events.  
 
The organization will be carding at the point of sale to prevent underage persons from purchasing 
alcohol and will be using a wrist-band identification system.   
 
 
Respectfully, 

 
Aaron P. Chapin 
Chief of Police 
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Proudly Serving the Communities of McFarland, Town of Dunn & Town of Pleasant Springs 

www.mcfarland.wi.us  |  5915 Milwaukee St, McFarland, WI 53558  |  608.838.3278 

April 7, 2022 
 
Re: Event Permit Review – Shake The Shelter - MSC Spring Fundraiser 
 
I have reviewed the submitted event application by Katie Vogelsang, McFarland Soccer 
Club for the Shake The Shelter - MSC Spring Fundraiser event to occur on May 14, 2022. 
 
Based on our review of the application and the information provided the following 
conditions will be required to be in compliance with the Fire Prevention Code: 
 

• The tent will need to be a minimum of 20’ from any other buildings. 
• The tent will require a fire inspection to be completed before the event, the 

department will tentatively plan on the afternoon of May 14, 2022. 
• The fenced-in area will require at least 3 emergency exits of 72” in width, the 

exits may be closed during normal operation with staff designated to open in the 
event of an emergency. 

• Fire will be required to be provided with a maximum travel distance of 75’. 
• The access road will be required to be always maintained and accessible to 

emergency vehicles. 
 
We would recommend a review meeting before the event to ensure the event is safe 
and provide ways of meeting the prevention code without causing hardship. 
 
I recommend approval of the permit.  We look forward to the event occurring. 
 
Sincerely, 
 
 
Christopher C. Dennis, Chief 
Fire & Rescue Department 
Village of McFarland 
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www.mcfarland.wi.us | 5915 Milwaukee St, McFarland, WI 53558 | 608.838.3153 

 
April 7, 2022 
 
 
 
RE: Soccer “Shake the Shelter” event May 14, 2022 
 
 
The Public Works Department has the following conditions for the above referenced event.  
 

• Restroom clean up, supplies and upkeep during the event will be the responsibility of 
the permittee. 

• Any turf damage or holes created by the event shall be repaired by the permittee to the 
satisfaction of the Public Works Department. 

• No vehicles are allowed in the park during the event. All loading and unloading activities 
must be performed from the service road and not from or on the grass. 

• Diggers Hotline MUST be notified at least 3 business days before any groundwork 
commences. 

• Fencing and T-posts will be supplied and delivered by the village. Installation and tear 
down of the temporary fencing is to be performed by the permittee.  

• Barricades for the purpose of blocking off the service drive will be supplied by Public 
Works. 

• No fencing or tent installation will be allowed in the red shaded area (soccer field) 
depicted on the attached drawing. 

 
I wish them well with their event. 
 
 
Regards, 
 
 

 
Jim Hessling 
Director of Public Works 
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SUMMARY SHEET

MEETING DATE: Wednesday, April 13, 2022
  

SECTION: Business
  

DEPARTMENT: Administration
  

CONTACT:
Cassandra Suettinger, Village Clerk/Treasurer, Andrew Bremer, 
Comm & Eco Dev Director, Aaron Chapin, Police Chief, Chris 
Dennis, Fire/Rescue Chief

  

AGENDA ITEM: Discussion and recommendation on a request for Spartan Bowl Inc., 
4711 Farwell St. to expand their licensed premise for the consumption 
of alcohol for an approximately 3,000 sq. foot outdoor area, including 
permission for an outdoor sporting activity. 

  

PREVIOUS ACTION:
 

ISSUE SUMMARY:
Spartan Bowl, 4711 Farwell St. has applied to expand their licensed premise to include an 
approximately 3,000 square foot outdoor consumption area in which the outdoor sporting 
activity of cornhole would be played. Attached is the staff report including full review and 
proposed conditions.

Spartan Bowl submitted the original application for an approximately 2,000 square foot 
consumption area that would allow an approximately 24 foot access lane to the east for cars and 
emergency vehicles. In working with the applicant, staff has proposed an alternate design for 
safety reasons that would increase the size of the area to approximately 3,000 square feet and 
not allow egress on the east side of the proposed area. Attached is the updated site plan with 
Staff's recommendation regarding the location and size of the area. The applicant is agreeable to 
the revised site plan and proposed area.
 

FINANCIAL/BUDGET IMPACT:
None.
 

VILLAGE PLAN REFERENCE:
None
 

ORDINANCE REFERENCE:
Village Ordinance 11-64n and 11-69.
 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:
Recommended for approval with conditions:

Motion to recommend approval of a request from Spartan Bowl Inc., 4711 Farwell St. to expand 
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their licensed premise for the consumption of alcohol for an approximately 3,000 sq. foot 
outdoor area, including permission for an outdoor sporting activity with the following 
conditions:

1. Adequate ingress/egress for the areas as required by the McFarland Fire & Rescue 
Department.
2. Installation of security cameras for the outdoor consumption area.
3. Installation of jersey barriers on the north and south side of the proposed outdoor area. 
4. Seasonal limits placed on when the outdoor consumption/sporting activity area can be set-up 
to avoid conflicts with the “traditional” bowling league season.  Recommendation is to limit the 
outdoor area from May 1st through August 31st.   

 

ATTACHMENTS:
1. 4711 Farwell Street (Spartan Bowl) Outdoor Area Application_03.07.22
2. 4711 Farwell Street - Outdoor Sporting Activity Application
3. Review and Recommendation - Spartan Bowl
4. Approval Letter
5. F&R - 4711 Farwell Street
6. CSM 13439(2)
7. Spartan Bowl 200-Foot Buffer Map
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www.mcfarland.wi.us | 5915 Milwaukee St, McFarland, WI 53558 | 
608.838.3153

MEMORANDUM
To: Public Safety Committee and Village Board
From: Cassandra Suettinger, Village Clerk/Treasurer, Andrew Bremer, Community & Economic 
Development Director, Aaron Chapin, Police Chief, Chris Dennis, Fire & Rescue Chief.
Date: April 8, 2022
RE: Expansion of Premise for Spartan Bowl, 4711 Farwell St. 

Background: The current licensed premise for Spartan Bowl is the approximately 9,100 square 
foot building and approximately 813 foot outside patio in the front of the building.

Proposal:  Spartan Bowl is proposing to add an approximately 3,000 square feet outdoor 
consumption/sporting activity area. The area would be active from May through September 
based on the application.  Note, page three of the application describes the proposed size of the 
site as 797 square feet; however, based on the dimensions of the site plan on page 10 of the 
application, the size of the site is 1,939 square feet.  In conversations with Staff after submittal of 
the application, the applicant desires to expand the area to roughly 55’x55’ as show in the image 
below.  This would provide them additional playing and seating areas, while reducing the 
amount of jersey barriers they might need to install.  The applicant initially assumed that a fire 
lane would be necessary between the eastern side of the proposed fenced in area and the eastern 
lot line (i.e., where the vehicles are shown parked in the image below).  The Fire Inspector has 
indicated that since the Fire & Rescue Department has access to almost 75% of the building from 
threes sides, and there is no fire hydrant within the area, a fire lane would not be required within 
this corner of the site.  For references purposes a regulation cornhole court is approximately 
10’x40’. 
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Review: Village Ordinance 11-64(n) outlines the conditions and requirements for a premise and 
outdoor consumption areas within the Village. Below is a review of the proposal and its 
compliance with the required conditions.

1. Any application for a new license, the renewal of an existing license or a change in the 
description of licensed premises which seeks to include an outdoor area within the licensed 
premises' description shall require notice to each person owning property within 500 feet of 
the proposed licensed premises. The applicant shall prepay the cost of sending such notice 
before the notices are sent. The notice shall include a copy of the application and the date, 
time and location of any public hearings or other public meetings at which the application is 
scheduled to be considered. 

A notice was sent to all property owners within 500 feet of the propose licensed premise 
notifying them of the dates and times of the Public Safety and Village Board meetings along with 
a copy of the proposed site plan. 

2. The application shall be accompanied by detailed plans or drawings demonstrating the size, 
location, surface and building materials, and use of the outdoor area, including fencing and 
signage, and any other information necessary to determine compliance with this Subsection. 
The outdoor consumption application, along with associated plans and drawings, shall be 
reviewed for a recommendation by the Public Safety Committee and a final decision made by 
the Village Board. 

Attached are the detailed plans outlining all the required items for the review and 
recommendation of the Public Safety Committee.

3. In addition to any specific conditions imposed under Subsections (2) and (3), the following 
shall be minimum conditions of all licenses with respect to outdoor areas unless the Village 
Board makes a specific finding that the condition is not necessary to protect the public health, 
safety or welfare: 

a. Restricting the hours during which alcohol consumption may be permitted within the outdoor 
area;
No restrictions recommended. 

b. Requiring additional parking beyond the minimum required by the Zoning Code;
Staff’s inspection of the lot showed there were approximately 102 parking stalls; however, due to 
faded parking stall striping it was difficult to determine an exact amount.  The 55’ x 55’ outdoor 
area would eliminate approximately 14 parking stalls. The outdoor area is intended to be 
temporary and would only be active May through September according to the application.   This 
period is the slow period for the bowling alley, so parking would not be an issue as the proposed 
cornhole sporting activity would not be occurring at the same time as bowling league activities, 
except for September.  It’s unclear when fall bowling leagues start-up again but it is assumed at 
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the beginning of September.  The proposed 55’x55’ area will shift more patron vehicle traffic to 
the west and rear of the property near Kwik Trip.  As noted in the CSM in the packet, there is an 
existing ingress and egress easement along the shared lot line with Kwik Trip, which presumably 
allows for access to the rear of the bowling alley along the shared lot line. 

Staff recommends setting the dates for the outdoor area to ensure it won’t conflict with 
traditional bowling leagues due to the higher parking demand.  For example, May 1st through 
August 31st.  

c. Regulation of lighting and screening;
The request does not include additional lighting fixtures to the outdoor area.  There are lighting 
fixtures by the adjacent entry doors.  Given that the proposed use will occur during the summer, 
and the stated daily ending time of 9pm, natural day lighting should be sufficient to serve the 
area.

Staff recommends the area be monitored by security camera. Spartan Bowl has confirmed they 
will utilizing Mid-Wisconsin Security and likely have a multi-camera and DVR system.

d. Any conditions recommended by the Public Safety Committee;
To be determined as part of the discussion in the meeting.  

e. Any conditions imposed by the Plan Commission as part of its required site plan review 
under Section 62-310 of this Code
Plan Commission will take up discussion on the outdoor area on April 18th.

4. In addition to any specific conditions imposed under Subsections (2) and (3), the following 
shall be minimum conditions of all licenses with respect to outdoor areas unless the Village 
Board makes a specific finding that the condition is not necessary to protect the public health, 
safety or welfare:

a.  Outdoor areas are prohibited within 50 feet of the lot line of a parcel zoned, or lawfully 
used for residential purposes. This prohibition shall not apply to prohibit an outdoor area where 
an accessory apartment exists on the same parcel as the licensed premises. 

Compliant. The outdoor patio area is not within 50 feet of the lot line of a parcel zoned for 
residential purposes.  

b.  The hours during which alcohol consumption may be permitted within the outdoor area is 
restricted to 11:00 a.m. to 10:00 p.m. Sunday through Thursday; and 11:00 a.m. to 11:00 p.m. 
on Friday and Saturday. 

Compliant.
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c.  The perimeter of any outdoor portion of a licensed premises shall be enclosed by a 
permanent, secure fence not less than four feet in height. Such fence shall be constructed of 
wood, plastic, or metal and erected and maintained in accordance with all applicable Village 
ordinances. If the outdoor portion of a licensed premises is an outdoor sports area, the enclosure 
may instead be made by temporary netting not less than ten feet high during the applicable 
sports season. Such netting shall not be installed sooner than 14 days prior to, and shall be 
removed no later than 14 days after, the season or the period established under Section 11-
69(f)(6)c., whichever is shorter. The outdoor area shall comply with all applicable building code 
requirements including the provision of readily distinguishable means of egress for fire and 
emergency purposes. 

Compliant. The applicant is proposing to surround the playing area with 4-foot high metal fence 
panels that would be secured by concrete blocks for weight, but not affixed to the pavement.  
Because the outdoor consumption/sporting activity area is located in the parking lot adjacent to 
locations of vehicle movement, staff recommends consideration for jersey barriers to be installed 
on the perimeter of the consumption area to protect patrons. The application includes an example 
of the proposed jersey barriers.  With the updated site plan and extending the consumption area 
to the east lot line, jersey barriers would only be necessary on the northern and southern sides of 
the proposed area. Additionally, the Fire Inspector is requiring the installation of two egress 
exists for the area.

d.  Amplified music, speakers, microphones, televisions or other audio or video devices shall be 
subject to Chapter 20, Article III of the Village Code of Ordinances regarding Noise and Section 
11-69(f) if applicable.
Compliant. 
 
e.  The outdoor area shall not have an undue adverse impact upon nearby property, the 
character of the neighborhood, traffic conditions, parking or other matter affecting the public 
health, safety, welfare, or convenience. 
Compliant.

f.  The size of the outdoor area may not be larger than 50 percent of the gross floor area of the 
licensed premises within a permanent building. Interior building capacity shall not be increased 
as a result of the addition of the outdoor area. The playing area of any outdoor sports area 
permitted under Section 11-69 shall not be included for purposes of determining compliance 
with this subparagraph so long as the playing area is not permitted to be occupied by persons 
not participating in the sporting activity for which the playing area is designed. 
Compliant. The total gross floor area of the current indoor licensed area is 9118, Spartan Bowl 
currently has an approximately 820 square foot patio in front. The proposed 3,000 consumption 
area would be within what is allowable within the 50% threshold provided by ordinance. 

g.  A conspicuous notice shall be posted at each fire exit stating: "No Beer, Liquor or Wine 
May Be Carried in an Open Container Beyond this Point." 
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Compliant. Applicant is aware of requirement.

h.  No bar/counter service shall be permitted in outdoor areas, however, wait staff may serve in 
the outdoor area. 
Complaint. Applicant is aware of requirement.

i  Except for outdoor sports activities permitted under Section 11-69, the outdoor area shall not 
be used for any activities other than service and consumption of food and/or drink. Smoking may 
be permitted in accordance with applicable State and local regulations. 
Compliant.

j.  The outdoor area shall be accessible to the disabled, and the license holder shall at all times 
comply with all applicable federal, state and village laws, ordinances and regulation concerning 
accessibility. 
Compliant. 

k.  Containers for refuse disposal and regular cleanup shall be placed inside of the outdoor 
area. 
Compliant.

l.  If the outdoor area is used for outdoor sports activities as permitted under Section 11-69 and 
persons under the age of 21 are allowed to be present on the licensed premises, all persons 21 
years of age or older who intend to consume alcohol beverages in the outdoor area, shall be 
issued a wristband that is bright in color which shall be issued only upon showing valid 
identification proving the person is 21 years of age or older. 
Compliant. Applicant is aware of requirement. See additional outdoor sporting activity review 
below. 

Recommendation: As noted in sub section (3) above: 

11-69 Outdoor Sporting Activity: Additionally Spartan Bowl has applied to have an outdoor 
sporting activity which additionally triggers the standards of Village ordinance 11-69 regarding 
outdoor sport activities. 
Standards are as follows:

(1) Approval of an application shall not act to permit outdoor consumption of alcohol beverages 
on the property. Outdoor consumption shall be permitted only in outdoor areas included within 
licensed premises pursuant to Section 11-64(n).
Not applicable. Applicant has applied to expand the licensed premise to include outdoor 
consumption in the outdoor sporting activity as part of the same application. 

(2) If the estimated number of participants and spectators shall bring the number of persons on 
the property above the number for which licensed premises' restroom facilities are rated 
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adequate, the licensee shall provide a number of portable temporary restrooms sufficient to 
service the estimated number of persons.
Compliant. On-site restroom facilities will be adequate for both participants and spectators as 
the proposed cornhole season is during is during the Bowling Alley League off season 

(3) The Public Safety Committee shall not grant approval to any applicant where the outdoor 
sports area is within 200 feet of any dwelling.
Compliant. The proposed outdoor activity is at least 200 feet from the nearest residential 
dwelling.  Refer to map in the packet. 

(4) The applicant shall provide parking adequate for the proposed activity or event, whether on-
site or through agreements with property owners shown to the Public Safety Committee's 
satisfaction to permit their property to be used for parking for the proposed activity or event.
Compliant. On-site parking will be adequate for proposed activity.

(5) The applicant shall show the Public Safety Committee plans adequate to provide reasonable 
access to participants and spectators for the event, and to limit access for all other persons.
Compliant. 

(6) If the proposed outdoor sports area is on a property that, at the time of the original 
application is adjacent to any residential property or within 70 feet of any residential property 
the regulations set forth in subparagraphs a. through c. of this paragraph shall apply. For 
purposes of this section, a "residential property" is any property, located in a zoning district 
identified in Section 62-69 of the McFarland Municipal Code, excluding the A-1 or CO district, 
upon which a residential use exists as a legal or legal-nonconforming use, or upon which a 
residential use is to commence as evidenced by a building permit authorizing creation of a 
residential use having been filed with the Building Inspector.

a. Outdoor lighting shall conform to an approved lighting plan prepared by a 
professional lighting engineer. The plan shall certify that the outdoor lighting shall not 
permit any light trespass onto any residential property greater than .01 footcandles.
b. Whistles shall not be used except as required to call for stoppage of play.
c. Use of the outdoor sports area shall be limited to the period between April 1 and 
November 1.

Not applicable. Proposed outdoor sporting activity is not within 70 feet of any residential 
property. 

(7) If persons under the age of 21 are allowed to be present on the licensed premises, all persons 
21 years of age or older who intend to consume alcohol beverages in the outdoor ports area, 
shall be issued a wristband that is bright in color which shall be issued only upon showing valid 
identification proving the person is 21 years of age or older.
Compliant. Applicant is aware of requirement and prepared to be compliant.
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(8) The outdoor sports area shall have all lights for competition turned off and no alcohol shall 
be possessed or consumed within the outdoor sports area after 9:30 p.m.
Compliant. Applicant is aware of requirement and prepared to be compliant. While general 
outdoor consumption areas may serve until 10 p.m., those with outdoor sporting activities must 
shut down at 9:30 p.m.

(9) Amplified music, audio speakers, microphones, televisions or other audio or video devices 
are prohibited.
Compliant. Applicant is aware of requirement.

The Village Board may impose conditions specific to any outdoor areas of the licensed premises 
as deemed necessary to prevent undue adverse impacts on neighboring property, the character of 
the surrounding neighborhood, traffic conditions, parking or any other matter to protect the 
public health, safety, welfare or convenience, including, but not limited to: 

a. Restricting the hours during which alcohol consumption may be permitted 
within the outdoor area;  

b.  Requiring additional parking beyond the minimum required by the Zoning Code; 
c.  Regulation of lighting and screening; 
d.  Any conditions recommended by the Public Safety Committee; 
e.  Any conditions imposed by the Plan Commission as part of its required site plan 
review under Section 62-310 of this Code.

If recommended for approval, staff recommends the following conditions be required as part of 
approval along with any other conditions provided from the Committee:

1. Adequate ingress/egress for the areas as required by the McFarland Fire & 
Rescue Department.

2. Installation of security cameras for the outdoor consumption area.
3. Installation of jersey barriers on the north and south side of the proposed 

outdoor area. 
4. Seasonal limits placed on when the outdoor consumption/sporting activity area 

can be set-up to avoid conflicts with the “traditional” bowling league season.  
Recommendation is to limit the outdoor area from May 1st through August 
31st.   
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Aaron P. Chapin | Chief of Police 

 

 

 

DATE:  April 7, 2022 

TO:  McFarland Public Safety Committee 

FROM:  Aaron P Chapin, Chief of Police 

REFERENCE:  Recommendation of Approval 

 
 
I have reviewed the Outdoor Area Application and Application for an Expansion of Licensed Premise 
submitted by Spartan Bowl. 
 
I recommend approval of this application, with the conditions that were outlined by Community 
Development Director Bremer.  The 55x55 area on the northeast corner of the building should work well 
if there is decent camera coverage for security cameras and as long as the staff is vigilant about not 
allowing underage consumption in the space.  The application states persons under 21 will not be 
allowed in the space and the staff needs to ensure this is adhered to.   
 
I believe that if staff follows the plan laid out in the application and the conditions offered by other 
Village staff, Spartan Bowl can have a successful outdoor Area at their venue.   

 
 
Respectfully, 
 

 
Aaron P. Chapin  
Chief of Police 
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McFarland Fire & Rescue Department 
5915 Milwaukee Street • PO Box 110 • McFarland, WI 53558-0110 
(608) 838-3278 • Fax: (608) 838-3619  
Emergency: 911 

  

 

 
 
 
 
March 
 
RE: Spartan Bowl Outdoor Consumption Area 
 
      I have reviewed the proposed outdoor consumption area for the Spartan in the 
Village of McFarland.   
       

The proposed areas are utilizing a building exit to gain access from the inside 
going into the outdoor area. Therefore, there will be gates required with this proposal to 
accommodate emergency exits and egress of the combined occupancy load of the 
interior and outdoor area. The exit gates must have clearance to swing freely outward 
during the winter and opening hardware meeting exit requirements. Snow and ice will 
need to be cleared from these exits to accommodate gate function and egress.  
 
 Additional information is to provide a definitive direction on the proposal. The 
building occupant load of the bar and bowling area would be required to determine the 
exit requirements from the proposed consumption areas. The proposed location will 
require two exits and a possible third due to the added occupant load from the building.  
 
 Due to the proposed size of the areas and the relationship of the interior 
capacity, it would be recommended that the owner develop a severe weather plan for 
occupants during larger events. If this proposal were to proceed, it would possibly add 
an additional occupant load thus exceeding the 99 person occupant load limit during a 
severe weather event. While the building is built to code that was in place at the time, it 
would require additional fire prevention features if built under the current building code.   
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      If you have any questions regarding the above, please contact me via phone at 608-
838-3278 or via email at mitchell.sutter@mcfarland.wi.us 
 
Sincerely, 

 
Mitchell Sutter 
Fire Inspector/Public Education Specialist 
 
Cc: Chris Dennis, Fire & EMS Chief (McFarland Fire & Rescue Department) 
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SUMMARY SHEET

MEETING DATE: Wednesday, April 13, 2022
  

SECTION: Business
  

DEPARTMENT: Fire/EMS
  

CONTACT:
  

AGENDA ITEM: Discussion and recommendation to the Village Board on the transition 
to paramedic level service and the possible creation of a career 
Lieutenant position in the Fire & Rescue Department

  

PREVIOUS ACTION:
 

ISSUE SUMMARY:
 

FINANCIAL/BUDGET IMPACT:
 

VILLAGE PLAN REFERENCE:
 

ORDINANCE REFERENCE:
 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:
 

ATTACHMENTS:
1. 20220408 Paramedic Transition PSC Information
2. MFR Organizational Charts
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Proudly Serving the Communities of McFarland, Town of Dunn & Town of Pleasant Springs 
 

www.mcfarland.wi.us  |  5915 Milwaukee St, McFarland, WI 53558  |  608.838.3278 

 
DATE:  March 8, 2022 
 
TO: McFarland Public Safety Committee 
 
FROM: Fire & Rescue Chief Chris Dennis 
 
RE: Paramedic Level of Service and 24-hour Supervisory Staff 
 
We currently have three vacancies that will be occurring within the Fire & Rescue Department.  
While it is unfortunate to have the individuals leave the department, it does provide the 
opportunity to begin staffing the department at the paramedic level if desired.  Additionally, it 
provides the ability to evaluate the supervisory structure and growth opportunities for our staff.  
In the information below, will be the recommendation to transition to the paramedic level with 
the hiring of new staff and the creation of a career lieutenant position.  
 
Recommended Future Department Staffing 
The department is currently staffed with 9.5 FTE positions and the modification to the 2022 
staffing is to maintain a total of nine staff members.  The overall future staffing 
recommendation is to be implemented over several years and within the normal budget 
process.  We are recommending some changes to be made for the classification of employees 
being hired for filling vacancies and will not exceed the 2022 budget.  The recommendation is 
coming simply due to cost savings from hiring staff with the knowledge, skills, and abilities that 
align with the department.     
 
Recommended 2022 Level – NO INCREASE IN FTEs 

• (1) Fire & Rescue Chief (M-F) - Current 
• (0.5) Administrative Assistant (M-F) - Current 
• (1) Administrative Captain (M-F) - Current 
• (3) Lieutenants or Firefighter/Paramedic (24-Hour Shifts) – To be hired 
• (1) Firefighter/Paramedic (24-Hour Shift) - Current 
• (3) EMT/Firefighter (24-Hour Shift) - Current 

Total staff 9.5 FTEs – no change in FTEs from the 2022 budget 
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Recommended Future Staff (Timeline TBD assumed to be approximately 5 years or more) 
• (1) Fire & Rescue Chief (M-F)  
• (0.5) Administrative Assistant (M-F)  
• (1) Administrative Captain (M-F)  
• (3) Lieutenants (24-Hour Shifts) 
• (1) Fire Inspector (M-F) 
• (6) Firefighter/Paramedic (24-Hour Shift)  

 
Planned Utilization of Staffing 2022 

• Daily station supervision 
o Primary - Lieutenants 
o Secondary - Administrative Captain or Chief when a Lieutenant is not available 

• Primary Ambulance (2 members required) 
o Primary – Lieutenant, EMT/Firefighter or Firefighter/Paramedic 

 Shifts with two EMT/Firefighters or Firefighter/Paramedics will rotate by 
shift or call.  Additionally, all three staff will respond to medical calls with 
the ambulance and a staff car.   

o Secondary – Paid-On-Call staff provides 3rd position on the ambulance and 
covers career time off. 

• Fire Apparatus 
o Lieutenant, when available, will be the operator or officer on the first fire unit with 

a Paid-On-Call member fulfilling the opposite role.  
o  If three non-Lieutenant career staff is on—duty, two will be ambulance and one 

will be the operator of the first fire unit.   
o The Paid-On-Call staff will fulfill all other roles.  

 
Recommended Paramedic Transition Plan and Timeline 

• Train one EMT/FF to the paramedic level. 
o Start September of 2022 and complete August of 2023 

• Fill the three vacancies with individuals licensed at the paramedic level. 
o Estimated completion October 2022 

• Update the operational plan with the State of Wisconsin to operate as a single 
paramedic level service. 

o Estimated completion Fall of 2022 
• Purchase equipment and supplies to equip both ambulances at the paramedic level. 

o Utilize Funding Assistance Program for funds (no budget impact) 
o November/December of 2022 

• Submit a request for DEA authorization for controlled substances. 
o Estimated completion Fall of 2022 

• Train one EMT/FF and Administrative Captain to the paramedic level. 
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o Start September of 2023 and complete August of 2024  
• Train one EMT/FF to paramedic level and begin any Paid-On-Call training. 

o Start September of 2024 and complete August 2025 
 
Budget Impact of Transition 

• Equipment 
o Advanced Airway Equipment $2,000 
o Controlled Substance Safes  $3,900 
o Disposable Equipment $1,500 
o DEA Authorization  $880 

o Total $8,280 (Funding Assistance Program to be utilized) 
• Training of current staff 

o Tuition    $5,000 
o Supplies   $152 

o Total $5,152 
 Salary is assumed to be minimal based on having seven staff members 

working 24-hour shifts, the individual in training can be scheduled to 
attend training. 

• Future salaries are to be negotiated with the International Association of Fire Fighters 
Local 311. 

 
Common Questions About Transition to Paramedic 

• Why provide Paramedic level care for all patients when paramedic interventions have a 
low utilization rate? 

o Provides consistent care while providing paramedic level with initial crews 
reducing time to intervention. 

o Provides all-inclusive care within one organization. 
o Reduces the possibility of delayed care due to rising call volumes in McFarland 

and throughout the County.  
 

• What are similar communities doing for the level of EMS care? 
o All communities besides McFarland and Stoughton in southeastern Dane County 

are staffing at the paramedic level service or are in the process of upgrading.  
Stoughton has not due to have a community hospital and doesn’t typically utilize 
paramedic level services. 

o The communities in Dane County that are not and haven’t indicated to upgrade to 
paramedic level are Brooklyn, Cross Plains, Mazomanie, and Stoughton. 

o McFarland will soon be the largest community besides Stoughton not staffed at 
the Paramedic level. 
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• Will our ambulance be utilized by other communities for paramedic intercepts and not 

be available for McFarland? 
o It is possible, but the likelihood is minimal.  The surrounding agencies are 

paramedics except for Stoughton and will not request paramedic intercepts.  
However, Stoughton utilizes rapid transport to Stoughton Hospital.  
 

• How would the Paid-On-Call be affected by the service being at the Paramedic Level? 
o The Paid-On-Call staff would be utilized in a similar fashion.  The current 

requirement with Advanced EMT is to have one Advanced EMT and one EMR or 
higher.  With the proposed Paramedic staffing, one Paramedic is required and 
one EMT or higher.  We currently only have one Advanced EMT that works as a 
crew chief on the ambulance, and they plan to transition to paramedic.  The other 
Advanced EMTs staff as additional crew members or drivers and will still be able 
to and needed to do so. 
 

• What is the availability of candidates with a Paramedic license? 
o The current market is difficult in general for any license level as it is an 

employee-driven market.  The general information from other agencies is that 
obtaining candidates with a Paramedic license is difficult, but Advanced EMTs 
are even more challenging.   

o Madison College Graduate Information 
 2018 2019 2020 
Advanced EMT 39 44 22 
Paramedic 13 34 64 
Paramedic Technician 2 10 18 
Paramedic Total 15 44 82 
Difference -19 0 60 

 
Requested Public Safety Committee Action 

• Recommend to the Village Board the transition to Paramedic level service at the single 
paramedic license with the State Wisconsin and the creation of a Lieutenant position 
within the Fire & Rescue Department. 
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Fire & Rescue Chief
Career

Assistant Chief

Paid On-Call

Division Chief

Paid On-Call

Company 1 
Captain

Paid On-Call

Platoon A
Lieutenant

Paid On-Call

Health & Safety
Officer

Paid On-Call

Fire Inspector
M-F

1 FTE Career

Medical Director
Contracted

Platoon A
Paid On-Call 
5-9 Members

McFarland Fire & Rescue Department
Organizational Chart

Current

Administrative 

Assistant

0.5 FTE Career

Administrative 

Captain

M-F

1 FTE Career

Safety Officers
Paid On-Call
1-2 Members

Platoon B
Lieutenant

Paid On-Call

Platoon B
Paid On-Call 
5-9 Members

Platoon C
Lieutenant

Paid On-Call

Platoon C
Paid On-Call 

 5-9 Members

Platoon D
Lieutenant

Paid On-Call

Platoon D
Paid On-Call 
5-9 Members

Platoon E
Lieutenant

Paid On-Call

Platoon E
Paid On-Call 
5-9 Members

Platoon F
Lieutenant

Paid On-Call

Platoon F
Paid On-Call 
5-9 Members

Company 2 
Captain

Paid On-Call

Company 3 
Captain

Paid On-Call

Division Chief

Paid On-Call

C Shift
24 HR EMT/FFs

2 FTE Career

B Shift
24 HR EMT/FFs

2 FTE Career

A Shift
24 HR EMT/FFs

2 FTE Career
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Fire & Rescue Chief
Career

Assistant Chief

Paid On-Call

Division Chief

Paid On-Call

Company 1 
Captain

Paid On-Call

Platoon A
Lieutenant

Paid On-Call

Health & Safety
Officer

Paid On-Call

Fire Inspector
M-F

1 FTE Career

Medical Director
Contracted

Platoon A
Paid On-Call 
5-9 Members

McFarland Fire & Rescue Department
Organizational Chart
PROPOSED - FUTURE

Administrative 

Assistant

1 FTE Career

Administrative 

Captain

M-F

1 FTE Career

Safety Officers
Paid On-Call
1-2 Members

Platoon B
Lieutenant

Paid On-Call

Platoon B
Paid On-Call 
5-9 Members

Platoon C
Lieutenant

Paid On-Call

Platoon C
Paid On-Call 

 5-9 Members

Platoon D
Lieutenant

Paid On-Call

Platoon D
Paid On-Call 
5-9 Members

Platoon E
Lieutenant

Paid On-Call

Platoon E
Paid On-Call 
5-9 Members

Platoon F
Lieutenant

Paid On-Call

Platoon F
Paid On-Call 
5-9 Members

Company 2 
Captain

Paid On-Call

Company 3 
Captain

Paid On-Call

Division Chief

Paid On-Call

C Shift
24 HR EMT/FFs

2 FTE Career

B Shift
24 HR EMT/FFs

2 FTE Career

A Shift
24 HR EMT/FFs

2 FTE Career

A Shift
Lieutenant

1 FTE Career
24 Hour

B Shift
Lieutenant

1 FTE Career
24 Hour

C Shift
Lieutenant

1 FTE Career
24 Hour
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