
VILLAGE OF MCFARLAND NOTICE OF PUBLIC MEETING
Public Works Committee

Tuesday, November 10, 2020 6:00 PM McFarland Municipal Center
Community Room

AGENDA

You are invited to this meeting through a Zoom webinar.  The Public is strongly encouraged to watch and participate in these 
meetings remotely through either the webinar or telephone options listed below.

PLEASE CLICK THE LINK BELOW TO JOIN THE ZOOM WEBINAR:
https://us02web.zoom.us/j/84849163272

Or by Telephone: +1 (312) 626­6799

Webinar ID:  848 4916 3272

   

1. CALL TO ORDER, ROLL CALL.
   

2. PUBLIC APPEARANCES.
   

3. APPROVAL OF MINUTES.
  a. Discussion and action regarding the minutes from the Public Works meeting held on October 13, 

2020.
     

   

4. BUSINESS.
  a. Discussion and action to make a recommendation to the Village Board regarding the final design and 

authorize the County Highway MN project for bidding.
     

  b. Discussion and action to make a recommendation to the Village Board regarding the creation of a 
Traffic Management Request Policy as Chapter 1 of the Public Works Policy Manual.

     

  c. Discussion and action to make a recommendation regarding a Street Light Policy to the Village 
Board.

     

  d. Presentation of the Public Works Monthly Report.
     

   

5. SCHEDULE NEXT MEETING DATE.
  a. Tuesday December 15, 2020 at 6:00 p.m.
     

   

6. ADJOURNMENT.

This meeting notice constitutes an official meeting of the above referenced group and was posted in accordance with all applicable 
laws related to Open Meetings Law.  It is possible that members of and possibly a quorum of members of other governmental bodies 
of the municipality may be in attendance at the above stated meeting to gather information.  No action will be taken by any 
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governmental body at the above stated meeting other than the governmental body specifically referred to above in this notice.  Upon 
reasonable notice, efforts will be made to accommodate the needs of disabled individuals.  For additional information or to request this 
service, contact the McFarland Municipal Center at (608) 838­3153 or cassandra.suettinger@mcfarland.wi.us.
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VILLAGE OF MCFARLAND

Public Works Committee Minutes

Tuesday October 13, 2020 – 6:00 P.M.

1. CALL TO ORDER, ROLL CALL

The meeting was called to order by Village Trustee and Committee Chairperson 
Carolyn Clow at 6:00 p.m. This meeting was held via Zoom.

Members present: Village Trustee Justin Rupert, Marv Meyers, Jerry Adrian, 
Rich Whipple, Peter Robinson. Absent: Chris Fredrick.

Staff present: Jim Hessling (Director of Public Works/Utilities), Lee Igl (Public 
Works Superintendent), Andrew Bremer (Community and Economic 
Development Director), Aimee Irwin (Assistant to the Director), Brian Berquist 
(Town & Country Engineering)

2. PUBLIC APPEARANCES

None

3. APPROVAL OF MINUTES
a. Discussion and action regarding the minutes from the Public Works 

meeting held on September 8, 2020.
a. Motion by Marv Meyers to approve minutes as presented. 

Seconded by Justin Rupert. Motion passed 6-0-0.
4. BUSINESS

a. Discussion and action to make a recommendation to the Village Board 
regarding the final plat of Rosewood Fields Final Plat including public 
improvements.

 Andrew Bremer provided an overview of the Veridian project for 
Rosewood Fields. The preliminary plat was presented in May 2020. 
The committee was provided with the final plat design with minor 
edits from the preliminary plat.

 Dan Day with Vandewalle & Associates Inc. provided a brief 
presentation summarizing the Rosewood Fields Final Plat design. 
The presentation included information such as: 60 foot right-of-way, 
7.5 foot terrace, paved trail approximately 2,360 feet in length, 
stormwater management plans, 150 year flood plan and cluster box 
units (CBU) for postal services. The phasing portion of this project 
has not been finalized as it will be dependent on other projects 
such as the Eastside Interceptor but phase one is planned for 2021.

 Brian Berquist provided an update regarding the Eastside 
Interceptor with estimated completion of the project in early 2021. 
This project is currently under DNR review for approval. Berquist 
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then reviewed Town & Country Engineering’s recommendations for 
Rosewood Fields and stated that the stormwater management plan 
including the 150 year flood plan provided by Veridian requires 
further review yet by Town & Country.

 Committee members discussed the proposed final plat. Marv 
Meyers asked if basements were planned with these homes and if 
drainage problems may occur similar to homes built prior on 
Elvehjem Road. Dan Day responded that yes basements are 
planned. Berquist provided that the land for Rosewood Fields is 
higher than homes built on Elvehjem Road. Jerry Adrian asked if 
ground water divert issues could occur with the current plan. 
Berquist stated he does not believe ground water diversion would 
be an issue. Andrew Bremer asked for clarification on what out lots 
would be responsibility of the Village and for a brief summary of 
landscaping plans thus far. Dan Day reviewed the three main areas 
that would become Village responsibility and provided a short 
review of landscaping plans including native plantings or grasses 
being utilized. Andrew Bremer provided to the committee the review 
recently completed by the Fire Chief regarding phasing. Dan Day 
responded that upon further review they would work 
recommendations into the phasing plan.

 Motion by Carolyn Clow recommending to the Village Board the 
acceptance of the final plat of Rosewood Fields with the 
recommendations provided in the letter from September 11, 2020 
made by Town & Country, coordinating with staff regarding 
landscaping plans and coordinating with the Fire department for 
phasing recommendations. Seconded by Justin Rupert. Motion 
passed 6-0-0

b. Discussion and action to make a recommendation to the Village Board 
regarding the creation of a Traffic Management Request Policy as Chapter 
1 of the Public Works Policy Manual.

 Carolyn Clow provided a brief summary related to past requests for 
traffic management that would come before the committee for 
review and her recommendation for a policy to assist staff with a 
process for managing these requests in the future.

 Lee Igl reviewed the provided draft policy document. Traffic 
management requests are filtered to the Police department for 
initial review. The draft policy includes that a request would include 
a petition of the neighborhood area impacted by the request. Once 
the request and petition are received the Police and Public Works 
departments would review the request. If a request may be 
vulnerable, it may be brought to the committee for approval. If a 
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request involves any ordinance changes these would require 
committee and Village Board approval.

 Committee members discussed the proposed policy. Rich Whipple 
asked how the policy defines neighborhood area as related to the 
petition. Lee Igl stated that this area depends on the type of request 
being filed and the resident would be guided on the area required. 
Jerry Adrian provided several grammatical recommendations for 
staff to incorporate. Committee members discussed the 
requirement of a petition included with the initial request. Jerry 
Adrian recommended the possible inclusion of the amount of space 
or feet the petition would need to cover. Carolyn Clow asked if the 
petition could be requested after the initial request was filed. Lee Igl 
stated that staff could work to develop a list of requests that would 
require a petition up front such as a stop sign. Carolyn Clow 
recommended that staff complete the grammatical edits including 
the review of the petition requirement and bring back the policy for 
further review in November.

 No action was taken on this item.
c. Presentation of the Public Works Monthly Report from the Director.

 Jim Hessling provided an update on public works activities in the 
Village for the month of September 2020 including the public works 
building renovations progress, road construction status, update 
regarding Lead & Copper sampling sites and staff trainings. 
Hessling also briefly summarized projects and equipment 
acquisitions for 2021. 

5. SCHEDULE NEXT MEETING DATE
a. Tuesday November 10, 2020 at 6:00 pm
b. Discussion and proposal to adjusted scheduled date for Public Works 

December meeting
 Staff proposed adjusting the December meeting from December 8, 

2020 to December 15, 2020.
6. ADJOURNMENT

a. Motion by Marv Meyers to adjourn at 7:17 p.m. Seconded by Justin 
Rupert. Motion passed 6-0-0. 

Respectfully submitted by Aimee Irwin
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VILLAGE BOARD SUMMARY SHEET

MEETING DATE: Tuesday, November 10, 2020
  

SECTION: Business
  

DEPARTMENT: Public Works
  

CONTACT: Jim Hessling, Public Works Director
  

AGENDA ITEM: Discussion and action to make a recommendation to the Village 
Board regarding the final design and authorize the County Highway 
MN project for bidding.

  

PREVIOUS ACTION:
The Public Works Committee reviewed the 60% design plans at their meeting on August 13, 
2020.

An online form was held to present plans to the public on August 31, 2020. There were about 33 
people in attendance from the public.

The Public Works Committee reviewed the final design plans at their meeting on September 8, 
2020 but recommended phasing included in the plans before approval.
 

ISSUE SUMMARY:
As part of the Hwy MN Phase 4 road project, a final design decision needs to be accepted by the 
Committee and then direction provided to go to bid for the project as a recommendation to the 
Village Board.  The Village Board will then take final action as part of the next step to advance 
the project that is desired for implementation in 2021.  This is a reconstruction project that will 
transform the road from a rural section to an urban one. The project area runs from Holscher 
Road to east just past North Peninsula Way. 

The entire design is included in your packet for consideration as listed on the agenda. Further 
development to the east of this ending point appears delayed and the remaining road work can 
be addressed at a future time.  Work on this segment is intended to be completed in 2021. The 
tentative timeline for this project is as follows:

•November 10, 2020 – Public Works Committee: Action would include approval of the final 
design and authorization to the Village board for bidding of the project.
•November 23, 2020 - Village Board: The board receives the recommendation to accept the 
final design and send the project to bid.  Also the same night the Village Board will adopt the 
2021 Budget which is inclusive of this project.
•January 2021 - Bid the Project
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•February 2021 - Committee/Board consideration of bids.
•April 2021 - Project Commencement
 

FINANCIAL/BUDGET IMPACT:
Included with the attachments is a cost estimate summary. The Village portion of the project is 
estimated to be $295,163. This amount has been included within the 2021 budget.
 

VILLAGE PLAN REFERENCE:

 

ORDINANCE REFERENCE:

 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:

 

ATTACHMENTS:
1. MC 174 CURRENT SET
2. CTH MN - Phase 4A
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CLIENT NAME: Village of McFarland
PROJECT NAME: CTH MN - Phase 4A

Holscher Road to Penninsula Way
DATE OF ESTIMATE: September 20, 2020

COST ESTIMATE SUMMARY:
Description: Subtotal Cost Village Portion County Portion

Street Work $424,185 $182,248 $241,937
Water Main Work $0 $0 $0
Sanitary Sewer Work $0 $0 $0
Storm Sewer Work $166,140 $112,914 $53,226
TOTAL $590,325 $295,163 $295,163

Notes:
1. Village allocates some aggregate base and asphalt costs to utility funds.  See "Street Estimate" tab for details.
2. Costs include a 10% contngency, estimated 13% engineering, and estimated 4% resident construction observation.

Total Village Portion County Portion
Design $27,889 $13,945 $13,945
Construction Management $51,131 $25,565 $25,565
Contingency $46,482 $23,241 $23,241
Construction $464,823 $232,412 $232,412
TOTAL $590,325 $295,163 $295,163

Summary
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CLIENT NAME: Village of McFarland
PROJECT NAME: CTH MN - Phase 4A

Holscher Road to Penninsula Way
DATE OF ESTIMATE: 9/20/2020

PHYSICAL ASSUMPTIONS: COST ASSUMPTIONS:
Length of Street, Feet: 1073 Curb & Gutter Cost, Per Lineal Foot: $15.00
Radii @ Intersections 20 Existing Curb Removal Cost, Per Lin. Ft.: $3.00
Number of Radii 6 Valley Gutter Cost, Per Each $2,000.00
Number of Side Streets 2 5" Sidewalk Cost, Per Sq. Ft.: $5.50
Existing Curb & Gutter Removal, Lineal Feet: 200 6" Sidewalk Cost, Per Sq. Ft.: $6.00
Curb & Gutter Length, Feet: 2146 Excavation to Subbase Cost, Per Cu. Yd.: $16.00
Gutter to Gutter Width, Feet: 36 Existing Flatwork Removal Cost, Per Sq. Ft.: $4.00
Width of Curb & Gutter Inches: 30 Bad Subbase Excavation Cost, Per Cu. Yd.: $16.50
Number of Valley Gutters: Bad Subbase Replac. Br. Run Cost, Per Ton: $14.00
Existing Conc. Flatwork Removal, Lineal Feet: 500 Breaker Run Cost, Per Ton: $14.00
Amount of New 5" Concrete Sidewalk, Sq. Ft.: 5365 3/4" Crushed Aggregate Cost, Per Ton: $14.50
Base Course Depth Under 5" Sidewalk, Inches: 6 Asphalt Binder Course Cost, Per Ton: $69.00
Amount of New 6" Concrete Sidewalk, Sq. Ft.: 960 Clean & Tack Cost, Per Sq. Yd.: $0.50
Base Course Depth Under 6" Sidewalk, Inches: 6 Asphalt Surface Course Cost, Per Ton: $72.00
Average Bad Subbase Undercut Depth, Inches: 3 Parking Lot Pavement Cost, Per Sq. Yd. $20.00
Breaker Run Depth, Inches: 12 Topsoil Restoration Cost, Per Sq. Yd.: $2.50
3/4" Crushed Aggregate Depth, Inches: 6 Seeding, Fertilizing & Mulching
Asphalt Binder Course Thickness, Inches: 3      Cost, Per Sq. Yd.: $3.00
Asphalt Surface Course Thickness, Inches: 2 Manhole Adjustment Cost, Each: $250.00
2" Asphalt Driveway or Parking Area, Sq. Yds: 106.6666667 Sawcutting Cost, Per Lineal Foot: $3.00
Base Course Depth Under Parking Area, Inches: 12 Erosion Control Allowance, Lump Sum: $10,000.00
Width of Topsoiling, Each Side, Feet: 7 Traffic Control Allowance, Lump Sum: $10,000.00
Manholes to Be Adjusted: 1
Sawcutting Length, Feet: 200 CALCULATIONS:
Base Course Safety Factor: 1.1 Pavement Width, Feet: 32
Asphalt Safety Factor: 1.1 3/4 " Cr. Aggr. Depth Under Gutter, Inches: 4

Effective Depth of Crown, Inches: 1.92
Street Cr. Aggregate & Exc. Area, Sq. Ft.: 44194
Street Pavement Area, Square Feet: 36239
Street Pavement Area, Square Yards: 4026.555556

COST ESTIMATE:

Description: Units Unit Price Estimated Cost Village Cost County Cost
Mobilization, Bonds & Insurances 1 l.s. $18,200.00 l.s. $18,200 $9,100 $9,100
Removal & Disposal of Existing Curb & Gutter 200 l.f. $3.00 /l.f. $600 $300 $300
Removal & Disposal of Existing Conc. Flatwork 500 s.f. $4.00 s.f. $2,000 $1,000 $1,000
Excavation to Subbase 3441 c.y. $16.00 /c.y. $55,056 $27,528 $27,528
Excavation of Bad Materials Below Subbase 409 c.y. $16.50 /c.y. $6,749 $3,375 $3,375
3" Breaker Run Replacement of Bad Subbase 820 tons $14.00 /ton $11,480 $5,740 $5,740
3" Breaker Run Base Course 3281 tons $14.00 /ton $45,934 $22,967 $22,967
3/4" Crushed Aggregate Base Course 3176 tons $14.50 /ton $46,052 $23,026 $23,026

Manhole Adjustments 1 ea. $250.00 /ea. $250 $125 $125
Sawcutting 200 l.f. $3.00 /l.f. $600 $300 $300

Concrete Curb & Gutter 2146 l.f. $15.00 /l.f. $32,190 $16,095 $16,095
Valley Gutter at Intersections 0 ea. $2,000.00 /ea. $0 $0 $0
4" Thick Concrete Sidewalk 5365 s.f. $5.50 /s.f. $29,508 $14,754 $14,754
6" Thick Concrete Sidewalk 960 s.f. $6.00 /s.f. $5,760 $2,880 $2,880

Asphalt Lower Course 797 tons $69.00 /ton $54,993 $27,497 $27,497
Clean & Tack 4027 s.y. $0.50 /s.y. $2,014 $1,007 $1,007
Asphalt Surface Course 532 tons $72.00 /ton $38,304 $19,152 $19,152
Asphalt Driveway Replacements 106.67 s.y. $20.00 /s.y. $2,133 $1,067 $1,067

Topsoil Restoration 1669 s.y. $2.50 /s.y. $4,173 $2,087 $2,087
Seeding, Fertilizing & Mulching 1669 s.y. $3.00 /s.y. $5,007 $2,504 $2,504

Erosion Control 1 l.s. $10,000.00 l.s. $10,000 $5,000 $5,000
Signing and Traffic Control 1 l.s. $10,000.00 l.s. $10,000 $5,000 $5,000

Stone/Asphalt/Curb allocated to Storm Utility ($46,999)

CONSTRUCTION SUBTOTAL $381,003 $143,502 $190,502
Basic Design Eng. & Const. Admin. @ 13 % $49,530.39 $18,655.32 $24,765
Resident Inspection @ 4 % $15,240.12 $5,740.10 $7,620
Contingency @ 10 % $38,100.30 $14,350.25 $19,050
TOTAL $483,874 $182,248 $241,937

STREET IMPROVEMENTS COST ESTIMATE
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CLIENT NAME: Village of McFarland
PROJECT NAME: CTH MN - Phase 4A

Holscher Road to Penninsula Way
DATE OF ESTIMATE: 9/20/2020

PHYSICAL ASSUMPTIONS: COST ASSUMPTIONS FOR CALCULATIONS:
Pipeline Subject to Dewatering, Feet: 0 Crushed Aggregate Cost, Per Ton: $15.00
Pipeline Subject to Rock Excavation, Feet: Asphalt Pavement Cost, Per Ton: $70.00
Expected Average Depth of Rock, Feet:
Pipeline Subject to Pavement Restoration, Feet: 0 **Assumes that utility work is done concurrently
Depth of Pipeline Subject to Pave. Restoration, Feet: 7 with street work (no mobilization cost, only temp.
Pipeline Subject to Grass Restoration, Feet: 0 gravel restoration above trench)
Crushed Aggregrate Restoration Thickness, Inches: 4
Asphalt Pavement Restoration Thickness, Inches: 0
Average Pavement Width Left of Water Main, Feet: 5
Average Pavement Width Right of Water Main, Feet: 5
Average Grass Width Left of Water Main, Feet: 0
Average Grass Width Right of Water Main, Feet: 0
Assumed Trench Sideslope,Vert. to Horiz.,  __ to 1: 1.5

COST ESTIMATE:
Description: Units Unit Price Estimated CostUpsizing from 8-inch

Mobilization/Demobilization 1 lump sum lump sum $0
6" Dia. D.I. Water Main and Hydrant Lead 0 lin. ft. $75.00 /lin. ft. $0
10" Dia. D.I. Water Main 0 lin. ft. $100.00 /lin. ft. $0 $0.00
6" Water Valve & Box 0 each $1,375.00 each $0
10" Water Valve & Box 0 each $2,700.00 each $0 $0.00
Hydrants, Not Including Hydrant Valve 0 each $4,500.00 each $0
1" Corporation Stops 0 each $325.00 each $0
1" Curb Stops & Boxes 0 each $450.00 each $0
1" Copper Water Service Laterals 0 lin. ft. $65.00 /lin. ft. $0
Lateral Reconnections 0 each $250.00 each $0
Loop Reconnections 0 each $3,100.00 each $0
Dewatering Allowance 0 lin. ft. $3.00 /lin. ft. $0
Rock Excavation Allowance 0 cu. yd. $60.00 /cu. yd. $0
Pavement Restoration Allowance 0 lin. ft. #DIV/0! /lin. ft. #DIV/0!
Topsoil Restoration, Seeding, Fertilizing 0 sq. yd. $4.50 /sq. yd. $0
        & Mulching Allowance
Other Erosion Control 1 l.s. $500.00 l.s. $500
Testing 1 l.s. $750.00 l.s. $750

Stone/Asphalt allocated to Water Utility #REF!

CONSTRUCTION SUBTOTAL #DIV/0!
Basic Design Eng. & Const. Admin. @ 13 % #DIV/0!
Resident Inspection @ 4 % #DIV/0!
Contingency @ 10 % #DIV/0!
TOTAL #DIV/0!

Upsizing Costs from 8-inch to 10-inch $0.00

Water Estimate
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CLIENT NAME: Village of McFarland
PROJECT NAME: CTH MN - Phase 4A

Holscher Road to Penninsula Way
DATE OF ESTIMATE: 20-Sep-20

PHYSICAL ASSUMPTIONS: COST ASSUMPTIONS FOR CALCULATIONS:
Pipeline Subject to Dewatering, Feet: 0 Crushed Aggregate Cost, Per Ton:
Pipeline Subject to Rock Excavation, Feet: Asphalt Pavement Cost, Per Ton:
Expected Average Depth of Rock, Feet:
Pipeline Subject to Pavement Restoration, Feet: 0
Depth of Pipeline, Feet: 9 **Assumes that utility work is done concurrently
Pipeline Subject to Grass Restoration, Feet: 0 with street work (no mobilization cost, only temp.
Crushed Aggregrate Restoration Thickness, Inches: 4 gravel restoration above trench)
Asphalt Pavement Restoration Thickness, Inches: 0
Average Pavement Width Left of Sewer, Feet: 5
Average Pavement Width Right of Sewer, Feet: 5
Average Grass Width Left of Sewer, Feet: 0
Average Grass Width Right of Sewer, Feet: 0
Assumed Trench Sideslope,Vert. to Horiz.,  __ to 1: 1.5

COST ESTIMATE:
Description: Units Unit Price Estimated Cost

Mobilization/Demobilization 1 lump sum lump sum $0
8" Dia. PVC Sanitary Sewer, Basic Cost 0 lin. ft. $65 /lin. ft. $0
4" PVC force main 0 lin. ft. $60 /lin. ft. $0
Sanitary Manhole Castings 0 each $450 each $0
Sanitary Manhole Masonry 0 vert. ft. $300 /vert. ft. $0
4" Sanitary Wyes 0 each $275 each $0
4" Risers 0 vert. ft. $50 /vert. ft. $0
4" PVC Sanitary Service Laterals 0 lin. ft. $50 /lin. ft. $0
Tracer Wire Assembly 0 each $275 each $0
Service Lateral Reconnections 0 each $800 each $0
Tree & Other Obstacle Removal 1 lump sum $275 lump sum $275
Dewatering Allowance 0 lin. ft. /lin. ft. $0
Pavement Restoration Allowance 0 lin. ft. #DIV/0! /lin. ft. #DIV/0!
Topsoil Restoration, Seeding, Fertilizing 0 sq. yd. $4.5 /sq. yd. $0
        & Mulching Allowance $0
Allowance for Pulling Trench Box 0 lin. ft. $2 /lin. ft. $0
Other Erosion Control 1 l.s. $500 l.s. $500
Lift Station 1 l.s. $0 l.s. $0

CONSTRUCTION SUBTOTAL #DIV/0!
Basic Design Eng. & Const. Admin. @ 13 % #DIV/0!
Special Meetings & Design Refinements @ 0 % #DIV/0!
Resident Inspection @ 4 % #DIV/0!
Contingency @ 10 % #DIV/0!
TOTAL PROJECT COSTS #DIV/0!

Sewer Estimate
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$15.00
$70.00

Sewer Estimate
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CLIENT NAME: Village of McFarland
PROJECT NAME: CTH MN - Phase 4A

Holscher Road to Penninsula Way
DATE OF ESTIMATE: September 20, 2020

COST ESTIMATE:

Description: Units Unit Price Estimated Cost Village Cost County Cost
12" Dia. Class V RCP Storm Sewer 80 lin. ft. $69.00 /lin. ft. $5,520 $2,760 $2,760
15" Dia. Class IV RCP Storm Sewer 0 lin. ft. $72.00 /lin. ft. $0 $0 $0
18" Dia. Class III RCP Storm Sewer 800 lin. ft. $80.00 /lin. ft. $64,000 $32,000 $32,000
30" Dia. Class III RCP Storm Sewer lin. ft. $100.00 /lin. ft. $0 $0 $0
Street Inlets, Including Castings 4 each $2,200.00 each $8,800 $4,400 $4,400
Storm Sewer Manhole, Including Castings 2 each $2,750.00 each $5,500 $2,750 $2,750
Area Inlets, Including Castings each $2,000.00 each $0 $0 $0

Stone/Asphalt/Curb allocated to Storm Utility $46,999

CONSTRUCTION SUBTOTAL $83,820 $88,909 $41,910
Basic Design Eng. & Const. Admin. @ 13 % $10,896.60 $11,558.17 $5,448.30
Resident Inspection @ 4 % $3,353 $3,556.36 $1,676.40
Contingency @ 10 % $8,382.00 $8,890.90 $4,191.00
TOTAL $106,451 $112,914 $53,226

Storm Sewer Estimate
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VILLAGE BOARD SUMMARY SHEET

MEETING DATE: Tuesday, November 10, 2020
  

SECTION: Business
  

DEPARTMENT: Public Works
  

CONTACT: Lee Igl, Streets/Utilities Superintendent, Jim Hessling, Public Works 
Director

  

AGENDA ITEM: Discussion and action to make a recommendation to the Village 
Board regarding the creation of a Traffic Management Request 
Policy as Chapter 1 of the Public Works Policy Manual.

  

PREVIOUS ACTION:
The original draft policy was reviewed and discussed at the October Public Works meeting.
 

ISSUE SUMMARY:
Enclosed is the second draft of a policy for Traffic Management Requests.  

The policy will address such requests as speed reduction, stop signs, no parking signs, etc.  
Internal requests have previously been reviewed by Police and Public Works Departments with 
occasional recommendation from a Traffic Engineer.  The police establishes the procedure to 
make a request, need for an application, and then determinations for Staff or Committee review.  
Typically, Staff is likely going to handle most requests administratively according to these 
standards; however, if not agreed by the applicant they can appeal to the Committee.  This also 
defers requests for improvements on Federal, State, and County highways as applicable.

We will review the policy in the meeting and discuss any questions the Committee might have.
 

FINANCIAL/BUDGET IMPACT:

 

VILLAGE PLAN REFERENCE:

 

ORDINANCE REFERENCE:

 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:

 

ATTACHMENTS:
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CHAPTER 1 Traffic Management Request Policy
SECTION 1.01 Purpose

To establish guidelines to efficiently and effectively evaluate and respond to requests for traffic 
management including but not limited to street signs, speed limit, and parking control within the 
Village.

SECTION 1.02 Procedure

(a) Staff will utilize the Manual on Uniform Traffic Control Devices (“MUTCD”) as a guide 
in making decisions relating to applicable traffic management requests (“Requests”).  

(b) Requests shall be provided as follows:

(1) All Requests shall be submitted via an official Traffic Management Request Form 
(“Application”).  The form will be submitted, as per instructions, to the Police 
Department (“Police”).  The Application will be formatted by Staff and at a 
minimum contain the following information to be supplied by the Applicant:

(i) Name.

(ii) Address.

(iii) Contact information including telephone number and email address.

(iv) Information about the request including a description of the issue, location, 
and suggested resolution.

(v) Petitions.  The following types of requests will require a petition to be filed 
before a final decision will be made by Staff or Committee.  The petition 
must have 75% approval from Residents in the neighborhood as 
follows:(defined with each request type below).  As applicable, a petition 
from the adjoining properties affected by the request noting support in 
excess of 75%.

a. New or additional Stop Sign(s):  approval signatures from 75% of 
all residences within three (3) blocks in all directions of the sign 
intersection.

b. No Parking:   approval signatures from 75% of all residences in a 
one (1) block in all directions of the sign location.

c. Speed limit sign:  approval signatures from 75% of all residences 
in a three (3) block radius of the sign location.

(2) Upon receipt of an Application, the Police Department shall forward a copy to the 
Public Works Department (“Public Works”).
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(3) Police and Public Works will jointly evaluate the Request, and make one of the 
following determinations:

(i) Under the following criteria, the Application will be considered 
administratively by Staff when:

1. The Request is clearly in compliance with the MUTCD and does not 
contain any of the preclusions listed in Section 1.02(b)(3)(i).

2. The Request is clearly not defined nor recommended in the 
MUTCD, but may have merit due to other circumstances and does 
not contain any of the preclusions listed in Section 1.02(b)(3)(i)(1)-
(4).  Example: the addition of a School Zone warning sign.

3. The Request is, in the opinion of Staff, emergent in nature but may 
otherwise require Committee review.  In these situations Staff will 
handle the situation with temporary solutions to the degree possible, 
and refer the request to the Committee for review of possible 
permanent solutions.

4. The Request would be considered normal, obvious, everyday course 
of business situations.  Example: a new roadway is opened up, 
requiring the addition of a stop sign or other traffic control sign.

(ii) Under the following criteria, the Application will be forwarded to the Public 
Works Committee (“Committee”) for consideration when:

1. The Request requires approval due to the financial implications per 
the Fiscal Policy Manual. 

2. The Request is clearly not defined or recommended in the MUTCD, 
but may have merit due to other circumstances and contain one or 
more of the preclusions found in this section.

3. The Request is clearly supported by the MUTCD, but may contain 
one or more of the preclusions found above in this section.

(c) Requests for routine maintenance, repair, relocation, etc. of existing signage

(1) Requests for routine maintenance, repair, relocation, etc. may be received verbally, 
via email, letter or phone call, or via the Application.  For example, if someone 
calls to report that a stop sign has fallen down, action will be taken based upon that 
Request, and the submission of an Application will not be required.

(2) Requests for routine maintenance, repair, relocation, etc. will generally be 
evaluated and resolved by Staff, unless any of the preclusions of Section 
1.02(b)(3)(ii) exist.
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SECTION 1.03 Committee Referral

(a) Committee Referral

(1) Upon determination that the Application will require review by the Committee, 
Staff shall forward the request to the Committee along with their 
recommendation(s).  

(2) In most situations, the recommendations of Public Works and Police should be in 
line with the MUTCD.  As noted; however, situations may exist that would suggest 
a course of action not in compliance with these recommendations.  In these 
situations, the reasons for this and any supporting data or information should be 
included with the Staff recommendation(s).

(3) As part of its review, Staff may also consult a Traffic Engineer in order to study the 
Application and present their recommendations to the Committee as appropriate.

(b) Committee Review

(1) The Committee will review the Application, Staff report, Traffic Engineer 
recommendations, and public comment as applicable and available to make its 
decision on the Request.  In doing so the Committee will adhere to the standards 
contained within the MUTCD as is practical and possible.  

(2) In the event that the action taken by the Committee on the Request necessitates a 
revision to Village Ordinance, the Committee shall recommend action to the 
Village Board for final decision.

(c) Final Disposition of the Request

(1) Upon determination of a final disposition of an Application, Staff shall inform the 
Applicant of the disposition and what, if any, action will be taken.

SECTION 1.04 Requests for Federal, State, and/or County Highways

(a) Applications pertaining to Federal and/or State roadways will be referred to the Wisconsin 
Department of Transportation (“WisDOT”) for review and recommendation.  The Village 
will consider Applications within these roadways that fall within its jurisdiction based upon 
the findings of WisDOT.

(b) Applications pertaining to County roadways will be referred to Dane County Highway and 
Transportation (“Dane County”) for review and recommendation.  The Village will 
consider Applications within these roadways that fall within its jurisdiction based upon the 
findings of Dane County.
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SECTION 1.05 Appeal Process

(a) Upon receiving notification of the final disposition, the Applicant may appeal to the 
Committee if action was taken by Staff that the Applicant does not feel properly addresses 
their Application.

(b) Upon receiving notification of the final disposition, the Applicant may appeal to the Village 
Board if action was taken by the Committee that the Applicant does not feel properly 
addresses their Application.  Decision by the Village Board is final.

(c) The Applicant is responsible for the preparation and presentation of any and all evidence, 
documentation, or testimony they feel supports their Application.

Committee Adopted:

Village Board Adopted: Revised: None.
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VILLAGE BOARD SUMMARY SHEET

MEETING DATE: Tuesday, November 10, 2020
  

SECTION: Business
  

DEPARTMENT: Public Works
  

CONTACT: Lee Igl, Streets/Utilities Superintendent
  

AGENDA ITEM: Discussion and action to make a recommendation regarding a Street 
Light Policy to the Village Board.

  

PREVIOUS ACTION:

 

ISSUE SUMMARY:
Please find enclosed a draft of a policy for Additional Streetlight requests.  There have not been 
many requests in past, but it appears requests went to the Public Works Committee for approval 
of the recommendation from the Public Works Department.  The policy establishes a procedure 
for residents to request additional streetlights and for staff to process the request.  The policy 
also establishes a procedure for internal departments to request additional street lighting.  There 
is also an appeal process for residents provided 75% of the neighbors within 300 feet of the new 
light approve of the addition.   Approved additions may be delayed based on budgetary 
restraints.

We will review the policy in the meeting and discuss any questions the Committee might have.  
 

FINANCIAL/BUDGET IMPACT:

 

VILLAGE PLAN REFERENCE:

 

ORDINANCE REFERENCE:

 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:

 

ATTACHMENTS:
1. Chapter 2 - Streetlight Policy 11022020 mgs
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CHAPTER 2 Streetlight Policy

SECTION 2.01 Purpose

This policy is to guide the Village Board, Departments, Staff, and the general public in the request 
and review process for the additional installation of street lighting, in the right of way, on public 
Village streets, or cul-de-sacs.

SECTION 2.02 System Process

(a) New Installation.  For new streets and developments, the street lighting plan will be 
provided through the energy provider with location and spacing to be approved by the 
Director of Public Works, Village Engineer, and/or designee.

(b) Reconstruction.  Additional street lighting will be reviewed by the Director of Public 
Works, Village Engineer, and/or designee to determine if additional lighting is needed and 
will be reviewed on the following basis:

(1) Maturity of trees restricting current lighting.

(2) High crime area reported by Police.

(3) Additions of sidewalks or multi-use paths.

SECTION 2.03 Request Process

(a) Residential Request.  Residential requests for additional street lighting must include a 
signed petition from all residents within 300 feet of the purposed streetlight.  The following 
conditions shall apply as part of the review:

(1) A signed petition or request does not guarantee the addition of street lighting.

(2) The Director of Public Works, Village Engineer, and/or designee will review the 
request and petition in order to make the final decision on adding street lighting 
based on:

(i) Maturity of trees restricting current lighting.

(ii) High crime area reported by Police.

(iii) Additions of sidewalks or multi-use paths.

(iv) Response from petition.
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(b) Internal Request.

(1) Internal requests from the Village Board, Departments, and/or Staff will be 
reviewed by the Director of Public Works, Village Engineer, and/or designee.

(2) The Public Works Department will send out a notification to all residents within 
300 feet of the purposed streetlight.

(3) The Director of Public Works, Village Engineer, and/or designee will make a final 
decision based on:

(i) Maturity of trees restricting current lighting.

(ii) High crime area reported by Police.

(iii) Additions of sidewalks or multi-use paths.

(iv) Response from petition.

SECTION 2.04 Appeal Process

(a) Denied requests may be appealed to the Public Works Committee for consideration to 
review the Department’s action on the request.

Committee Adopted:

Village Board Adopted: Revised: None.
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VILLAGE BOARD SUMMARY SHEET

MEETING DATE: Tuesday, November 10, 2020
  

SECTION: Business
  

DEPARTMENT: Public Works
  

CONTACT: Jim Hessling, Public Works Director
  

AGENDA ITEM: Presentation of the Public Works Monthly Report.
  

PREVIOUS ACTION:

 

ISSUE SUMMARY:

 

FINANCIAL/BUDGET IMPACT:

 

VILLAGE PLAN REFERENCE:

 

ORDINANCE REFERENCE:

 

BOARD, COMMISSION OR COMMITTEE RECOMMENDATION:

 

ATTACHMENTS:
1. October 2020 Public Works Directors report
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PUBLIC WORKS COMMITTEE 

November 10, 2020 
 

PUBLIC UTILITIES COMMITTEE  

November 17, 2020 
 

 

Public Works Directors Report  

for 

October 2020 

   

The following is information concerning events and activities of the Public Works Department 

along with the Water and Sewer Utilities for the previous month. This information is provided in 

brief to provide an overview of the highlights.  

 

PW Complex 

Construction activities at the public works building are almost complete.  

The heating system was installed and all painting and floor work completed. Office furniture 

arrived too. 

 

Autumn/North Autumn Watermain Replacement 

The project is now complete.  

 

Sump Pump Header Project/Bike Trail Path 

The project is mostly finished with a couple of very minor items left to complete.  

 

Lead and Copper Testing 

Sample collection and testing has been completed. The results along with all necessary 

paperwork has been submitted to the DNR.  

 

Watermain Break 

The department repaired a watermain leak on Creamery Road. 

 

Equipment 

The department took delivery of a new service van and pickup truck in October. These vehicles 

are planned to be placed into service within the next month. 

 

Snow plow installation on some of the trucks has started.   

 

Meetings/Training/Seminars 

All meetings were held by electronic means this month. Those meeting include: 

 

Aimee Irwin attended the following trainings this month: 

 Utility Clerk Training - Wisconsin Rural Water Association 

 Accounting Workshop - Wisconsin Government Finance Officers Association 

 General utility accounting updates - Baker Tilly 

 

 Local parks meetings - Larson 

 Wisconsin Emergency Response - Supervisors webinar - Igl 

 APWA monthly board meeting - Igl & Hessling  

 EPA Emergency Response Plan Requirements Workshop - Hessling 
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